Account Analysis-

The Account Analysis tool is another option to see activity in your general ledger.

To access- log onto https://my.rutgers.edu

Financial Management (Oracle Cloud)

Click on “Financial Management (Oracle Cloud)”

Click on “Tools” and then Click on “Scheduled Processes”
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Set Preferences Waorklist Reports and Analytics  Scheduled Processes

Click on “Schedule New Process” from the “Overview” screen:
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View (@) Flat List Hierarchy

Actions w View w Schedule New Process nHold Cancel Process Release Process ViewlLog 1)

This will bring up the search menu- search for “Account Analysis” (it is case sensitive)

Search and Select: Name

4 Search Basic

Name Account Analysis|

Search Reset

Select “Account Analysis Report” and click “OK”

Name Account Analysis

Search  Reset
Name Description

Account Analysis Report : Details Oracle Fusion Gen.

Account Analysis by Legal Entity Report Prints account balances b.

Account Analysis for Contra Account Report Lists contra account balan

Average Balance Audit Account Analysis Report Details account activity for...

General Ledger and Subledger Account Analysis Report Prints account balances b.

OK Cancel



https://my.rutgers.edu/

Click “OK” again to get to the “Process Details” pop up-

Process Details

Ij) This process will be queued up for submission at position 2

Process Options

Name Account Analysis Report

Description Details Oracle Fusion General Ledger account ba...

Schedule As s00n as possible Submission Notes

Basic Options
Parameters

Subledger Application |

* Ledger Rutgers Ledger v

* From Accounting Period JUN-19
* To Accounting Period JUN-10
Balance Type Aciual

Encumbrance Type ~

Include Accounts with No Activity No |~

Advanced Submit  Cancel

Print output

Notify me when this process ends

Sub ledger Application should
be blank (you can select from
drop down menu)

Select the period you want to view

Balance type remains “Actual”

Account 0 Fitter Conditions Defined & ﬁ Click on the filter to select your string

You will need to add fields:

Account

Mo search fields added.

Add Fields

OK Cancel

This will open
up the search
criteriato
select

v
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V|

Unit Equals E| v X
Division Equals E| v X
Organization Equals E| v X You can enter
Location Equals E| v your String
here.
Fund Type Equals E| v X
Business Line Equals E| v X

Search Reset Add Fields ¥ gReorder

Account
Cancel

Activity

Business Line

Division

Fund Type

Future

Intralnit

Quick Tip: If you want to see all of your activity between your GL and your non-specific projects used for operation
(Summer Session Project, ICR project) and you use the same business line for all of your operational purchases, you can
change your fund type to “between” 100-150 and limit your business line to “1000” (if that is the string that you use)

Fund Type Between E| 100 - 150 x
Business Line Equals E 1000 v X

Search Reset Add Fields ¥ Reorder

OK Cancel




Click on “OK”, this will bring you back to the “Process Details” screen. Click on “Advanced” to get to the Advanced
Options screen. Click on “Output”
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Process Options Basic Submit Cancel

Account Analysis Report

Name Print output

Details Oracle Fusion General Ledger account ba. .

Description Notify me when this process ends

Schedule AS S00N as possible Submission Notes

Advanced Options

Parameters  Schedule Output Notification

View v o
Name Layout Format
SRRt SaarSar=

Click on the “+” sign-

From “Layout” make sure it says “RU GL 089 Account Analysis Report” and format should be “Excel”. When that is done,
click on “Submit”

Process Details x

'j) This process will be queued up for submission at position 1

Process Options Basic Submit Cancel

Account Analysis Report

Name Print output

Details Oracle Fusion General Ledger account ba...

Description Motify me when this process ends

Schedule As 00N as possible Submission Notes

Advanced Options

Parameters  Schedule Output  Motification

vieww 9 2
Name Layout Format
XLAAARPT Document RU GL 089 Ac |v| Excel (*xlsx) |+

A confirmation for the report will pop up, click on OK. This will bring you back to the “Overview” screen. You will need
to click on the refresh icon to see your report running.



Actions =« View w

Schedule New Process

Put On Hold Cancel Process

Refresh

icon
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When the report is done running, it will say “succeeded” in the “Status” section
Name Process ID Status Time Time
Account Analysis Report 3528229 Succeeded 7/8/19 3:20 PM EDT 7/8/19 3:20 PM EDT
H “" . H 2
Click on the report and the “Output file will appear
Click he “ N "
ick on the “Output Name” to open your report-
Output
XML Data Republish .
Click here to
QOutput Name Template e Time Zone Calendar  Status Send
open the
UTC-05:00) Mew York - Eastern Time
XLAAARPT Document report (United States) EET} ) ¥ I
“ ”
XLAAARPT...
This will open up your report in excel-
You will be able to view your data based on the criteria you selected:
N _—
Period [Trx Date|[GL Date [Posting (Creation Business [Account [Activity |[Account |[Category [Source [Journal [Journal [Line Header Line Revenue [Revenue [Revenue [Party Accounted Dr]
Date Date Type |Line Desc Batch Number Interface |Interface |Interface |Name
Contract |Project Task
Number  [Number |Number
JUN-19 6/25/19 6/25/19 6/2519 | RANDE [450 2110 f100 f1000 (52970 faoo0 Office Adjustmen |Spreadsh |Spreadsh| Adjustm[ 17 UPs UPSWE 373
EP Supplies |t eet eetA ent22- Expense 6/15/2019
Postage & 4373724 | 600108 Allocation 1Z4R251E2
3470888 | 6 WE 496925504
N 06/15/2019
JUN-19 6/25/19 6/25/19 612519 RANDE 450 2110 100 1000 62970 0000 Office Adjustmen |Spreadsh [Spreadsh| Adjustm[ 18 UPsS UPSWE 2554
EP Supplies |t eet eetA ent22- Expense 6M15/2019
Postage & 4373724 | 600108 Allocation 1Z4R251E2
3470888 3 WE 496925504
N 06/15/2019
JUN-19 625119 625119 625119 RANDE 450 2110 100 1000 162970 0000 Office Adjustmen |Spreadsh [Spreadsh| Adjustm|[ 18 UPS UPSWE 124
EP Supplies |t eet eet A ent 22- Expense 6/8/2019
Postage & 4373700 | 600108 Allocation 1Z4R251ED
3470216 3 WE A98119070
N 06/08/2019
JUN-19 6/25/19 6/25/19 6/2519 | RANDE 450 2110 100 1000 [6za70 0000 Office Adjustmen |Spreadsh |Spreadsh| Adjustm[ 19 uPs UPSWE 6.05
EP Supplies |t eet eetA ent22- Expense 6/8/2019
Postage & 4373709 600108 Allocation 1Z4R251ED
3470216 | 6 WE A98119070
N 06/08/2019
JUN-19 6/25/19 6/25/19 6/25119 RANDE 450 2110 100 1000 62970 0000 Office Adjustmen |Spreadsh [Spreadsh| Adjustm| 20 uUPsS UPSWE 22.80
EP Supplies |t eet eetA ent22- Expense 6/8/2019
Postage & 4373709 600108 Allocation 1Z4R251ED
3470216 6 WE A98119070
N 06/08/2019
JUN-19 630119 718119 7119 BONAM 450 2110 100 1000 60060 0000 Telecom |RU Actuals|Spreadsh |Spreadsh| RU 125 Legacy RU Rutgers 63.95
NKR Telephone eet estA Actuals Telecom Telecom
Charges 4416670 | 22- May19 Charges
3503320 600108 Charges May-19
N 6
JUN-19(6/13M19 |61319 6M4/19 61419 MSR22 (7078274 [450 2110 100 1000 90200 0000 Transfers |Miscellane Projects |Projects A| JUN- 54 Project 7.000.00
a Between |ous Cost 3412070 19Misce Expenditure
Operati 000001 llaneou =
3412079 | s Cost
2N 22-
600108
]

You can run this report for any string you select.




